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	Communicating. Keep in mind: beginnings, turn-taking, balanced dialogues, inviting people to take part, problem-solving, progress/moving on, the aim, recapitulating, ending…

	Agreeing

Defending your position
	Challenging opinions 

Bringing up more points
	Comments and Sitting on the Fence
	Inviting people to speak.
Checking for comprehension
Asking for clarification
	Problem-solving. Reaching a Decision/Moving On. Recapitulating

	Yes, you’re right.
I absolutely agree (on that).

That makes sense. I think you’re right.

That’s precisely my point

I’m quite sure about this. 

I’d definitely agree on that.

Can we reach an agreement? Could we agree on that?

Yes, that happened to me too.

Something similar happened to me once.

I remember (doing) that (too).


	I can’t see your point.

I can’t see the point of that.
I don’t see why Useful Language - Conversations - Checking for Comprehension.

What’s your point?
That’s not my point.

That’s not the point.
I think you’re forgetting something. (Explain)

You’re not taking into account (some issue).

I’m not too sure about that.

I doubt it.

That doesn’t sound right to me.

That sounds like a bit too much/hard....

It wasn’t like that (for me) at all.

That wasn’t my case.

I used to think that but then I changed my mind because…/when…

Most people think…/say…(that)
	I see.

I know.
Sure.

How come?

What for?

I’m not sure.

Oh, honestly!

Really?

Is that for real?

Not again!

I’m afraid I need to go now.
To be honest, I don’t really know.

I haven’t a clue.

That’s amazing/annoying/ surprising…

It’s a difficult issue/question.

Well, it depends, doesn’t it? (On the one hand, … On the other…)

It’s hard to say.

I’ve got mixed feeling about that. I can see both sides (of the argument).
	What do you mean?

What sort of thing?

What does that involve?

Why do you say that?
What do you think?

Do you know what I mean?

I don’t know if I’m expressing myself clearly. Do you see my point?

I didn’t get it / I didn’t catch that.

I’m lost. Could you repeat, please?

I don’t quite understand the point about…     

Could you speak more slowly? I’m not as fluent as you yet! (
	So X is doing this, Y is doing that and I’m going to be in charge of (whatever). 

So we agree on that, then. Shall we move on to the next point? (agenda points)

Now we need to agree on/solve (whatever)/(a pending issue).
So that’s decided, then. Any other pending question? / Anything else to deal with/talk about?

I have a proposal/suggestion.
We’re stuck. We’re not making progress. How about taking a break? 

I’d like to say something.

There are four of us, we should be careful with time. Try not to speak for over two minutes each time.

I’m feeling a bit frustrated at this point. Why don’t we take a break? / Why don’t we leave it here?
It’s not worth it arguing about this, is it? Shall we go for a drink now?




